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How to Add Additional Users to Permits and How to Locate Inspection Reports 

GOVmotus Add Additional Users 

 
1. To add additional users, from Control Panel click on ‘Add Authorized Users’ link. These Authorized 

Users might be your Admin staƯ, Project Managers, Superintendents, etc. 
 

 
 

2. From the following interface, enter the owner’s username in full. 
Note: Once a user has been added then they become a suggested user in the future.
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3. Once authorized users are added you will have the option to remove them if this employee ever 
leaves your company. 
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GOVmotus Locations of Inspection Reports 

 

Inspection Report documents are automatically updated once an inspection has been scheduled and 
when an inspection has been completed. All notes from inspections can be found in this report. From 
this inspection report you can see all completed inspections from past and present. 

This Inspection Report can be found in multiple locations. 

1. Once the inspection is completed this report is emailed out to all the permit authorized users. 

 

2. Inspection Report can be found under the ‘Control Panel’ to the left of the permit under the 
‘Manage Documents’ link. Once you click this link a pop-up window appears and under the 
column ‘Permit Related Documents’ the inspection report can be found highlighted in blue 
labeled ‘Inspection Report’. 
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3. Linked permits inspection reports can be found under Action buttons. Blue action button for view 
documents of Linked permits. Once you click this link a pop-up window appears and under the 
column ‘Permit Related Documents’ the inspection report can be found highlighted in blue 
labeled ‘Inspection Report’. 

 

 

 

 

 

 

 

 

 

 

 

 

4. Linked permits inspection reports can be found under Action buttons. Orange action button for 
quick access to the Inspection Report. 
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5. Inspection Report can be found under the ‘Control Panel’ to the left of the permit under the ‘Print 
Inspection Report’ link. Once clicked the report will appear in another tab on your internet 
browser. 
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Inspection Report Example: 
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A pdf of this document can be located on your dashboard in the ‘Resource Center’ under the 
‘Click to view the Standard Documents’ icon. 

 

 


